APPENDIX A
CARMARTHENSHIRE COUNTY COUNCIL
OFFICERS’ DECLARATION OF PERSONAL INTERESTS
Before considering whether you need to complete this form, please ensure that you are familiar with the Officer’s Code of Conduct and the guidance on personal interests, gifts and hospitality, a copy of which should be available to you when you receive this form. 
This form must only be completed if you have a personal interest to declare, in which case it must be returned to your line manager. You should also use the form to tell us about any other paid employment that you have outside the Council-for further details see the guidance.   
If you do not currently have an interest to declare please retain this form for possible future use. If a personal interest arises at any time in the future you must inform your line manager in writing, either by completing this form or confirming the interest by e-mail or letter. Remember that you should also apply for consent before accepting any gift or hospitality with a value of over £25-see the guidance for more details.

Failure to disclose interests could result in formal disciplinary action
	Name:………………………………… Department:……………………………….

Division:…………………………………Employee No:………..…………………...

Post Title:………………………………………..………………………………...




	DECLARATION

I hereby disclose the following personal interests:-
Signed……………………………. (employee)  Date ……………………………



	FOR OFFICE USE ONLY

No action required*

Mitigating action to be taken as detailed below*

Referred to Head of Service*

Referred to Director*

Referred to Chief Executive* 
Signed…………………………. (Line Manager)  Date………………………………


	No action required*

Mitigating action to be taken as detailed below*

Referred to Director*

Referred to Chief Executive* 
Signed……………………… (Head of Service)   Date………………………………


	No action required*

Mitigating action to be taken as detailed below*

Referred to Chief Executive* 
Signed……………………… (Director)   Date………………………………



	Action Box



	I confirm that a copy of this completed form has been returned to the employee

Signed…………………………... (Nominated Officer)  Date…………………………

To the employees-Please ensure that you retain this signed document as evidence that you have declared the interest(s) specified above and please ensure that you adhere to any requirements indicated in this decision 




